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The Graphic Designer is responsible for creating any and all Metropolitan Senior Network published materials, collateral’s, and documents. The responsibilities of the Graphic Designer of Metropolitan Senior Network are as follows.

· Currently the Graphic Designer is a paid independent contractor position contracted on a yearly basis.

· Designs, creates, and mails monthly invitation flyer with coordination of mailing list from Communication Director  and Secretary in a timely manner.
· Designs and creates, partially writes, revises, edits, prints, and assists with the mailing of the quarterly newsletter.

· Designs brochures, business cards, and all other working documents (such as applications etc.) that represent MSN to the public.

· Designs, creates, and prints all flyers, tickets, workbooks, and handouts for the workshops.

· Designs, creates and prints all flyers, advertisements, programs, and tickets for the Awards Breakfast.

· Responsible for creating a style manual for consistency, keeping examples and samples of all work in an archive, and securing the LOGO and other trademarks for Metropolitan Senior Network.

·  This position reports to the Communication Director, to coordinate content and brand identity.
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