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The Sponsorship Director is responsible for recruiting new business sponsors for Metropolitan Senior Network. This person is also responsible for keeping an eye on recruiting new people in the industry to attend the monthly meetings while encouraging those who already attend to stay with MSN. The following are the main responsibilities of the Sponsorship Director for Metropolitan Senior Network.

· To recruit new corporate sponsors to support MSN each year.

· To work with contracted attorney on legal document contracts for each sponsor, and to secure this contract each year.

· Maintains record of all corporate sponsors (copies, checks, and paperwork). Forwards new corporate sponsors’ information to Secretary, Treasurer and Communication Director
· Provides/maintains a list of corporate sponsors and gives list to all board members at each board meeting.

· Keeps & maintains corporate MSN display board with logos and MSN signs. Displays board at each monthly meeting, workshop, awards breakfast and other events.

· Send email reminder to corporate sponsors regarding upcoming due dates
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