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The Treasurer is in charge of all bookkeeping and accounting for Metropolitan Senior Network. The following are the main responsibilities of the Treasurer of Metropolitan Senior Network.

· Keep accurate records of all financial transactions of the organization.

· Keep a current account of MSNs’ monthly financial status (P & L) and be able to deliver this report at the monthly board meetings.

· Keep a current balanced checking account for Metropolitan Senior Network with signature cards with President.

· Write checks and pay bills and donations for MSN in a timely manner.

· Keep track of reimbursements and petty cash for the MSN board projects.

· Responsible for legal paperwork, taxes, etc. that are financial in nature.

· Assist at registration table at all MSN events/meeting by collecting payments and providing receipts when requested by participants.

· Keeps separate records for the following - Awards, workshops, media, monthly meetings, corporate and individual sponsors.

· Coordinate with Sponsorship Director to get updated sponsor list.

· Forwards any pertinent information to Secretary, Sponsorship, and Communication Directors

· Maintains and checks PO Box on a regular basis.
· The Treasurer may coordinate with an independent contractor for book keeping services, if approved by the MSN Board.
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